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Enclosure II A.  
LIST OF COMMON ACRONYMS

ADP Automated Data Processing
ADVET Assistant Director for Veterans’ Employment and Training
AO Administrative Overhead
AS&T Administration, Staff and Technical Services
ASVET Assistant Secretary of Labor for Veterans’ Employment and 

Training
CAP Corrective Action Plan
CAS Cost Accounting System
CFR Code of Federal Regulation
DOD Department of Defense
DV Disabled Veteran
DVET Director for Veterans’ Employment and Training
DVOP Disabled Veterans’ Outreach Program
DTAP Disabled Veterans’ Transition Assistance Program
EDWAA Economic Dislocation and Workers’ Adjustment Assistance
ES Employment Service
ESARS Employment Security Automated Reporting System
ESSI Employment Security Systems Institute
ETA Employment and Training Administration
FARS Financial Accounting and Reporting System
FCJL Federal Contractor Job Listing
FCP Federal Contractor Program
FRPC Financial Reconciliation and Property Certification
FY Fiscal Year
GOTR Grant Officer’s Technical Representative
GPRA Government Performance and Results Act
HHS/PMS Health and Human Services/Payment Management System
HVRP Homeless Veterans’ Reintegration Program
ICESA Interstate Conference of Employment Security Agencies
JTPA Job Training Partnership Act
JTPA IV-C Job Training Partnership Act, Title IV, Part C (also IV-C)
LEDS Labor Exchange Delivery Systems
LESO Local Employment Service Office
LO Local Office (same as LESO)
LVER Local Veterans’ Employment Representative
MOU Memorandum of Understanding
NOA Notification of Obligation Authority
NOGA Notice of Grant Award
NPS Non-Personal Services
NVTI National Veterans’ Training Institute
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OASAM Office of the Assistant Secretary for Administration and 
Management

OASVET Office of the Assistant Secretary of Labor for Veterans’ 
Employment and Training

OCD Office of Cost Determination
OMB Office of Management and Budget
OJT On-the-Job-Training
PAC Post Award Conference
PB Personnel Benefits
PERS Public Employment Reporting System
PIC Private Industry Council
PL Public Law
PS Personal Services
PY Program Year
RAETA Regional Administrator, Employment and Training

Administration
RAVET Regional Administrator for Veterans’ Employment and

Training
RIF Reduction-In-Force
SAR State Allocation Request (Worksheet)
SDA Service Delivery Area (JTPA)
SDP Service Delivery Point
SESA State Employment Security Agency
SF Standard Form
SFOP State Fiscal Operating Plan
SDV Special Disabled Veteran
SGA Solicitation For Grant Applications
SPOC (State) Single Point Of Contact
TAP Transition Assistance Program
UCX Unemployment Insurance for Ex-servicemembers
UI Unemployment Insurance
USC United States Code
USDOL United States Department of Labor
VA Department of Veterans’ Affairs
VARO Veterans’ Administration Regional Office
VAMC Veterans’ Administration Medical Center
VETS Veterans’ Employment and Training Service
VPL Veterans’ Program Letter
VPS Veterans’ Performance Standards
WIN Work Incentive Program
VR&C Vocational Rehabilitation and Counseling



Enclosure II B.

Glossary of Terms

For the purposes of this grant the following brief definitions apply:

APPOINTMENT:  Competitive selection among "qualified" candidates, from within or
without an agency, for a position identified or announced as vacant.

ASSIGNMENT:  Selection of an individual who may be designated from among existing
"qualified" and eligible employees to assume the duties of or fill a position.

CASELOAD:  Cases or applicant files constantly maintained at a given number for the
provision of distinctive and similar services.

CASE MANAGEMENT:  The coordination or the provisions of services to a client or
trainee from application through placement, post placement follow-up, or other case
closing by one individual, exclusively, through periodic contact and the provisions of
appropriate assistance.

COUNSELING (Employed/Vocational):  The provision of specialized client services by
a  trained and qualified professional authorized to provide direct assistance (beyond
advising and informing) through planning, testing, training and otherwise readying and
individual for employment.

DVOP (Disabled Veterans' Outreach Program):  A program of Federal assistance
through grants to states to staff and support an allocated formula position level,
appointed to perform a number of duties chief among which are direct employer
contact, individualized job development and outstationed services,  and stationed in
accordance with 38 U.S.C. 4103A. 

ELIGIBLE:  Meeting the minimum requisite qualifications to be considered for the
provision of services or entry into a position under a funded program or as required by
law.

FUNCTIONAL SUPERVISION:  The LVER provides technical support and training,
analyzes SDP performance, and offers special assistance to management to enhance 
the quality and level of services provided to veterans.

GOTR (Grant Officer's Technical Representative):  An individual (usually the DVET)
serving on behalf of the Grant Officer who maintains and ensures the integrity of the
approved grant agreement by reviewing and making recommendations regarding
technical matters not involving a change in scope, cost, or conditions.
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LEDS (Labor Exchange Delivery System): Describes the system operating with Federal
employment and job training funds.

LVER (Local Veterans' Employment Representative Program):  A program of Federal
assistance through grants to states to staff and support an allocated formula position
level, appointed full-time or assigned half-time to perform a number of duties and be
distributed in accordance with 38 U.S.C. 4104, chief among which is to
provide/facilitate case management services to targeted eligible veterans with
emphasis on VA VR&C and/or level three triage veterans and functionally supervise the
provisions of services  to veterans by local employment service office staff.

NVTI (National Veterans’ Training Institute):  An agency contracted with USDOL/VETS 
to develop and provide skills development and enhancement training to individuals who 
are determined by the ASVET and who deliver or monitor the provision of employment
and training related services to veterans (38 U.S.C. 4109).

OUTSTATION:  A term used to identify  locations other than local employment service 
office (LESO) where, after consultation with DVET,  DVOP Specialists may be stationed
on a full-time or part-time basis, to provide veterans seeking assistance access to the
full range of employment and training related services that would be available from that
specialist in an SDP, to include VA, one-stop and military installations.

PREFERENCE:  The application of priorities in the consideration and selection through
appointment or assignment of staff to funded positions, or in the provision of direct
services and order of referral to listed openings in the order designated by statute,
regulation, and grant agreement.

QUALIFIED:  An individual who has been determined to possess the requisite
knowledge, skills, and abilities for positions within the context of the selection process
used to identify and rank persons possessing those attributes.

SERVICE DELIVERY POINT (SDP): Includes offices of the public employment delivery
system operated directly or by contract with the State Employment Security Agency as
grantee within a State and may include One-Stop Career Centers, local employment
security offices, and any satellite or itinerant offices at which labor exchange services
are available.

SELECTIVE PLACEMENT: Helping handicapped and other disabled individuals
overcome their special barriers and facilitate their placement in the civilian labor market
with appropriate accommodations.
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TARGETED JOB DEVELOPMENT: The identification and marketing of a group of
qualified applicants with similar occupations or employment barriers requiring personal
visitation/phone contact with those employers likely to employ these individuals.  

TRIAGE: The procedure that involves the screening of new applicants to determine
whether they can best benefit from self-service; facilitated service to include job
development and referral for job ready veterans who are career designated; or
intensified client-centered services.  These three categories or service level tiers are
used to identify those veterans who need to be served by DVOP Specialist or LVER
staff and can best benefit from a case management approach to the delivery of
services.

VOCATIONAL GUIDANCE: The provision of information, suggestions, and advice
through discussion with individuals who are considering making a geographical or
vocational choice or change, relating to their career decision.


